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Speaking Italian 

• Librarian Certification is part of 

Indiana State Library standards 

• Get yourself familiar!   



Who Should Be Certified? 

• Public library Directors, Branch 

Heads, Department Heads, and 

Professional Assistants 

• Other staff in the library have an 

option to be certified through the 

Specialist program 
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Professional Assistants 

• Includes positions in which the person 

devotes more than half his or her time to 

work that requires:  

– knowledge of professional library 

practice, development and management 

of collections, and of technical library 

processes 

– the ability to deal with people in a 

professional capacity, as distinguished 

from clerical 

Includes but not limited to staff classified 

as librarians, paraprofessionals, 

catalogers, reference assistants, and 

program coordinators 
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Who is not required to be certified? 

• Pages 

• Clerks 

• Marketing staff 

• Business office staff 

• Computer staff 

• Maintenance workers 

• Volunteers 

• Scut Farkus or his Toadee 
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Certification Requirements are 

structured in a three-tiered system 

by Library Class 
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Terms  

• Full certifications are renewed every 
five years and temporary certificates 
are renewed annually 

• Part-time employees in positions 
requiring certification will also need to 
be certified 

• Staff working in certified positions on 
July 1, 2008 were grandfathered 

• Grandfathered certificates are only 
valid for the library and position in 
which they were grandfathered 
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Certification Fees 

 

• $50 fee per 5 year certificate 

(initial fee waived for 

grandfathered employees) 

• Temporary certificates of a one 

year term are $10 (maximum 3) 

• That is less than a week’s supply 

of Ovaltine! 
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New Staff 

• Newly hired staff that require 

certification will have six months from 

their start date to become certified  

 

• Individuals unable to meet the 

certification requirements for their new 

position may apply for up to three 1-

year temporary certificates 
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Continuing Education 

• Renewal for a Director will require 

the completion of 100 Library 

Education Units over 5 years. Ten 

hours of LEUs must be Technology-

related. (One hour of class time = 1 

LEU) 

 

• Renewal for a Department or Branch 

Head will require the completion of 

75 Library Education Units over 5 

years. Ten hours of LEUs must be 

Technology-related. 
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Continuing Education 

 
• Renewal for a Professional Assistant 

license will require 50 Library Education 
Units over 5 years. Ten hours of LEUs 
must be Technology-related. 

 

• Individuals are responsible for keeping 
track of their own LEUs 

 

• Only in the event of an audit during the 
renewal cycle or following an out-of-
state conference will ISL request proof 
of LEU completion 
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Continuing Education 

• LEUs cannot be accumulated until 

certified 

• Grandfathered certificates are null 

and void if job title, duties or library 

changes 

•  Indiana State Library provides free 

courses to help offset the cost of 

continuing education 
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Courses Provided by The Indiana State Library 

  
   

 

                    WebJunction 

  

  Lyrasis   
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Decoder Ring 

• Indiana State Library does not 

keep track of individuals’ LEUs 

• Each library or librarian will need to 

tally his or her own LEUs 

• Proper certification and continuing 

education of employees is a 

requirement of library standards 
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Certification 

• Questions? Check WebJunction or call or 
email the Professional Development Office 

 

• Emily Schaber 
emschaber@library.in.gov  

 317-234-6217 
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Indiana Humor 

 

 

 

A Christmas Story is based on 

the short stories of Indiana 

author Jean Shepherd 


